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1 WebSURF quick start guide 

 
Go to the websignon page at https://www.azdot.gov/websignon/logon.asp 

 
Enter your email address as the userid and enter the password sent to you or the one you changed it to. 
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2 WebSURF quick start guide 

 
If you have access to more then one program you will see this navigation screen, select SURF. 

If WebSURF is the only application that you have access to through the websignon page you won’t see this 

window. 

 
Click on the link “Schedule Update Request Form (SURF) is active” if SURF isn’t active you won’t see this. 

 
You know should see a list of projects that you have that need updating. Select the project you want to update; 

we will use “TRAN” for this training. 
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There are 4 activities to update, Activity A has already started and needs either an Actual Finish, Expected 

Finish or New Remaining Duration.  If you enter a New Remaining Duration or Expected Finish date the 

system will calculate the other part.  If you enter an Actual Finish date it must be before the surf cycle cutoff 

date.  Actual dates have to have happened, estimated dates need to be in the future. 

 

  
You HAVE to use the calendar tool to enter in the dates.  Once you have selected a date the calendar tool will 

close automatically. 
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After you have updated the activities that you can update please hit the update/confirm status button 
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After you have finished updating your tasks on all projects for which you have been assigned tasks you will 

want to check your updates.  Click on the link “To Review or Print your updates” 

 
This will show projects for which you have current tasks that required updates, it does not show all tasks that 

have been assigned just ones that need updating this SURF cycle. 

 
Items that need updating are in BOLD. The information that has been updated is in the “Actual Start”, “Actual 

Finish”, “Expected Finish” and “New Remaining Duration” columns.  The Project Manager is an active email 

link to make it easier to send an email to the Project Manager.   

To return to the project listings click on the “Return to Project Page link.” 
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To get a list of all projects that you have been assigned tasks including those not in the current SURF cycle, first 

return to the project listing page by clicking “Return to Project Page”. 

 
Click on the link “listing of all the projects for which you have activities” 

 
You will get a list of all the projects for which you have been assigned tasks. To return to the project listings 

click on the “Return to Project Page link.” 
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If you have assigned tasks on multiple projects they will show up in this report, see example below. 

 
 

From the “listing of all the projects for which you have activities” page click on the “Return to Project Page 

link.”
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If you are a project manager you can also see all the updates to your projects.   

 
On the Project Page click on the “Project Manager Summary of SURF responses” link. If you are not a project 

manager you won’t see this link. 

 
Tasks that are awaiting updates are in BOLD.  The information that has been updated is in the “Actual Start”, 

“Actual Finish”, “Expected Finish” and “New Remaining Duration” columns.  The Project Manager and Surf 

User names are active email links to make it easier to send an email to the person responsible for that project or 

task. 

To return to the project listings click on the “Return to Project Page link.” 
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After you are all done updating your tasks then click on the logoff link to leave the WebSURF application. 

 
You will be returned to the Websignon window. 

 
 

Thank you for using WebSURF to update your tasks in the ADOT predesign and design of construction 

projects. With your help ADOT projects can be advertised in a fast and efficient manner. 


